
Review/Print Pay Statement  

This section provides directions for reviewing, saving and 

printing, current and previous Pay Statements. 

 From this screen you can only View or print Pay Statements. You cannot enter, or 
change any Time already entered. To enter Time see either: Standard Time Entry - 
ESS or FINET Coded Time Entry - ESS. 

 

 From the Payroll Role and the Benefits Payment Functional area, select Pay 
Statement. 

 

 The list of your payday dates (Check Date) and pay period dates appears. 
 To view the Pay Statement for a specific pay period, click on the appropriate 

Check Date: 
 

https://efinance.utah.gov/payroll/ESS_Help/Standard_Time_Entry_-_ESS.htm
https://efinance.utah.gov/payroll/ESS_Help/Standard_Time_Entry_-_ESS.htm
https://efinance.utah.gov/payroll/ESS_Help/FINET_Coded_Time_Entry_-_ESS.htm


 

 After clicking on the date wanted, the Pay Statement for that pay period displays. 

 

 To print the Pay Statement, click on the Printer icon. (NOTE: The pay statements 
are stored and electronically accessible for two years. There may be no need to print 
them.) 

 To save a graphic of the Pay Statement to your hard drive, click on the Save Icon.  


